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WRITERS' BUILDINGS : CALCUTTA tj;?,

N0.89 (18)-FR/8P-2/84 Dated 15th January 1985.

y FROM : Shri H. Ghosh, I A S,
Secretary to the Govt of West Bengal.

TO

(1) All District Magistrates/Deputy Commissioners

(2) A1l Commissioners of Divisions.

Sub : Procedure for distribution of House-~building Grant to indigent persons
’ affected by natural calamities and accidentul fire.

2 R '
I am directed to say that it has been felt necessary to consolidate
various instructions issued by the Government relating to the procedure
for distribution of House-building Grant, and to issue fresh instructions
on certain matters. The Covernor is accordingly pleased to give the
following directions, in supercesaion of_all aarlier orders in this
regard, for the guidance of all gqncarned in the discharge of their
functions in connection ui@h d;sp;ibution of House=building Grant to
indigent persons for repair/recgnstruction of their dwelling kouse
demaged or destroyed us a result of natur;l calamities and accidental
fire.
2y Immediately after occurrence of any natural calamity or fire accident,
the Block Developmenﬁ'Officer-cun»Exséutivé Officer of the concerned
Panchayat Samity should obtain npplication§ from the indigent persons
whose house have either been demaged or destroyed with necessary parti~
culars as enumerated in Form 'M' of thg Manual for Relief of Distress in
plain paper through the Prodhan of the concerned Gram Panchayat or
suomoto, In the former case, the Gram Panchayat should make a prelimi-
nary enqgiry and forward the applications to the Block Development
Officer-cum~Executive officar of the Panchayst Samity with its recom-
mendations. On receipt of the applications, the Block Development
0fficer-cun-Executive Officer of the Panchuyat Swmity should muke
necessary enquiries throush the Inspector of Relief and other Officers
under him. The assistance of‘the Gram Panchayat‘may be tuken during the

enquiry. After enquiry, the Rlock Development Officer cum Executive
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CL i rer, Punchayat Samity should Prepere & report in Form 'M! in
triplicats ung submit the same in duplicute to the concerned sube

Divisional (fficer alongwith the applicantions, duly countersigned by the

T bhapati Pinchuynt Sumity. The cases showld be _processed within
fe=—==%= snowid be processed within
ane #7d huls u months of the occ . rrence of euch calumity. On receipt

of such documents from the ®Bleock Development Officerecum=Executive

Officer of the Panchuyut Sumity, the Sub-Divisionul Officep should
scrutinise the applicutions &nd entries mude in the form and submit
ull the documents to the District Maglstrate/Deputy cémmissionar
after countersigning the seme alonguith hig recommendations, The

Sub Divisional Officer muy also cause enquiry into any cuse, if he

considers it necessary. The submission of all'&ocuments to the District
Maﬂistrute{Degutx Comnissioner by the Sub__Divisional Officer should

he_made Positively within three yeaks from the dute of receipt of ths

gume from the Rlock Development Q?ficer-cim-ﬁzecutive Officer,

Punchayut Sumi ty,

3.  On receipt of the documorte from the Sub Divigional Officer(s) with his

their recommendations, the 4pplications und other documents should be

scrutinised in the Collectornte und pluced before a Sereening Committee

to be set up in each distriet with the follpuing 4

[ (a) Subhadhipati of the %ille Parishad or his authoriged fepresentativa;
% (b)-ﬂdditional District Magistrate in churge of Nelief H
: (e) Karmadhakhya, Sthayee Sarity on Relier in 7{1la Parishéd;

(d) One Femule Member of the 2i1la Purishud

(e) District Relief Officer/Officer-in—Charge of Relief-Member Secretary

The function of the Screening Committes will be to serutinige all
proposuls for House~building Grant und to furnish its reconmendations
in esch cuse as well u3 a list of deserving cases in order of priority
to the Distriet Magistrute/Deputy Commi saioner, The Committee should
process the cuges expecitiously so thut the uffected persons receive

ussistunce wvithin threo nonth of the occurrence of the natural

colomidy oy sige .
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For the purpese of obtaining allotment of funds from Covernment,

the District Haglatrate/Deputy Comnissioner, on tho basis of the recomm-

endations of the »hove Gommittee, shall submit specific proposal to

Government for the ~urpoae through Lhe Disivionnl Commissioner with an

abstract e the Form 'M! furni: hing information on following items ;-

(1) Total number of applizitions received;

’
.

(1) Totsl number of cuses recommended ;
(1i1) Total number of houscs collapsed;
(1v) Total number of houses damaged;

(v) Totsl amount recommenied for the owners of houses which
tave been collupsed;

(vi) Totul amount recommendec for the owners of houses which
Fuve been demaged; and

(vii) Amount ganctioned and disbursed, if Hny, on emergent basis
in favour of owners of houses collupsed or dumuged separutely,

5.  TFor meeting emergent cusaef, the Block Development Officer=Cup=
'Executiva Officrr, Punchayat Sumity may submit & proposal for allotment of
funda for house-building purpass pending detuiled enquiries into
individual cnses, to the Sub-Divisionul Officer in consultation with the
Subhupati, Panchnyat Samity, The Sub=divisional Officer on being satisfied
may forwurd e requisition fo funds to the District Maglstrata/[)eputy
Comni ssioner ult!; his recomsidations, The District Magistrate/Deputy
Commissioner in his tupn miy move Government for sanction of funds on

an ad hog basis for meeting such emergent cases, It should however bs

ensured that the enquirie; into individual cuses sre mude expeditiously,

By On receipt of funds trom Covernment, the District Magistrute/
J "

Deputy Comuisaioner may gunotion fund in euch cupe after canaidoring the
recommenduiions of the gg;reaning Committee on each cuse us also taking
into sccow ™ funds wlletted to him by Government for the purpose. The
District Me glstrate/Deputy Commissioner mey subeallot funds to the Sube
Divisional Officer, vho in his turn, prepure necessury bill for each
Block und endorse t:ha same to the concerned Rlock Development Officer-cum-
Executive (fficer, Pu chuyat Samity for drawal und disbursement, In
emerpent cases, dragil may be mude by the District Mupiatrate/Deputy
Commigsioner fop erediting the same to the -account of the Rlock Development

Officer-cum-Executive Officer, Panchoyut Samity under intimation to the



Sub-Diviasional Oificer.

7. Processing and disbursement of all cases of Fouse-Building .
Grart should be completed within three months from the date of
occurrence of each calamity,

-

Ba Disbursem-nt in all cases should be nacde by the Block Development
Offiqer—cum-Exvzutive Officer, Penchayat Saiuity in the presence of the
concerned prodran of the Gram Prnchayat or his authorised representati-
ve who will identify each indiv.dual receipient. '

9.. In areas where a Gram Parcli.yat does not function for any reason,
enquiries, processing and éisbwsement of House-building Grant in that
area should be made by the concened Block Development Officer=cud=-
Executive Officer of the Panchaji:t Samity in consulation with the
Sabhapati, Panchayat Samity.

10. In urvan/municipal aréas, tre cases of persons eligible for
Housgé=building Grant should be processed by the concerned War
Comnissiorers and be approved by “he concerned  Adwisory Committees set
up for administration of relief :n the Urban/Municipal areas in terms
of Relief & Belfare (Relief)Deptt. No. 158(18)~FR dt. 27th January,1983
after making such enquiries as it may deem necessary. The application
along with reports in 'M! Forms -should thersafter be submitted to the
Sub-Divisicnal Officer who will take necessary action as indicated in
paragrah (2)above.

11. In superseded municipalitfes and in areas not covered by a
nuniecipality or panchayat and io the Notified Areas, the processing and
disbursement of House-building {rant may be made by the concerped Sub-

Divisional Officer ib consultation with the local i.L.A, or his authori=

sed reprasentative, the Admin.s rator/Executive Officer of the
Thunicipality/authorities of the Notified area as well as Advisor®
Comnittee, i any.

12, Muster rolls in respect 57 disbursement cf iouse=building GranT
should be maintained by the disbursing authoritioa. Imnediately alter
disbursement, a certifiedte L.dicating the amount actually disbursed
with the number of beneficiaries should be furnished by the disbursing
autnority to the District Masistrate /Deputy “omnisgioner. On +the= basis

of these certificates, the Pistyict Magistrata/leputy Commissicner will

furnish a certificate to his Department covering the entire amount sodis
arepgainst allocations made by Governrment frenm time to time




