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Government of West Bengal

VACANCY  ANNOUNCEMENT

Applications are invited for 01(one) no. of Sr.
Consultant (Disaster Management) for the
scheme Implementation of the Sendai Framework
for Disaster Risk Reduction. Engagement is purely
on contractual basis. Interested candidates may
send their detailed resume in the specified format
(available on http://wbdmd.gov.in) at eoc.dm-
wb@gov.in on or before 3 pm of  25/02/2022

DEPARTMENT OF DISASTER MANAGEMENT &
CIVIL DEFENCE,

Nabanna 2nd Floor, 325 Sarat Chatterjee Road, Howrah 711102
Phone: 033 2253 5185, Fax: 033 2214 1378,

E- mail: eoc.dm-wb@gov.in

Advt No.: DMCD-11017(99)/34-2021 Dated: 18/02/2022

Sd/-
Joint Secretary



To, 

The Joint Secretary to the Government of West Bengal 

Disaster Management & Civil Defence Department  

 

 
Application for the post of Sr. Consultant (Disaster Management). 
 
 

1. NAME (IN BLOCK LETTER) : 

 
2. FATHER’S / HUSBAND’S NAME : 

 
3. PRESENT ADDRESS : 

 

 
 

 
4. PERMANENT ADDRESS : 

 

 

 

5. VALID CONTACT NO. :  

 
6. DATE OF BIRTH :                                                               Age as on 01/03/2022……… 

 
7. EDUCATIONAL QUALIFICATIONS: 

 

Examination 
Name 

Year of 
Passing 

Board/University 
Total 

Marks 
Marks 

Obtained 
% of 

Marks 

      

      

      

      

 

8. EXPERIENCE:   1.   ‘Group A’ officers (Yes/No). Please Tick. 

  2.   Other Relevant Experiences Related to the Post. 

  9. Attachment: Brief Bio–Data. 
 

I hereby declare that the particulars furnished above are true to the best of my knowledge 
and belief. If any of the particulars supplied is found wrong at any stage of engagement, my 
candidature is liable to be cancelled forthwith. Copies of testimonial are attached. 

 

Date: 

Place:   
 

 

(Signature of the Applicant)  

 
Affix one 

Self Attested 
recent colour 
passport size 

photo 



Annexure-I 
TERMS OF REFERENCE 

Sr. Consultant (Disaster Management) 

1. Category, Qualification, Experience etc.:- 

 

   i. Discipline Sr. Consultant (Disaster Management) 

ii. Name of Post Sr. Consultant 

Iii. Educational 
Qualification 

Master’s Degree in any discipline (preferably in Disaster management, 
Social Work, Sociology, Geography, Agriculture, Architecture, 
Engineering, Urban planning.) 

iv. Experience  ‘Group A’ officer having working experience in Disaster management 
Dept/ Disaster related field will be preferred. 

 Candidates should have minimum experience of 10 years in the fields 
related to Disaster management – Post Qualification. 

 Candidates having M. Phil Degree in the relevant file are required to 
have minimum experience of 8 years. 

 Candidates having Ph.D Degree in the relevant field are required to 
have minimum experience of 5 years. 

 Candidates must also have reasonable experience in the field of 
preparation of Disaster Management Plans and Guidelines, or 
working in the areas related to disaster management. 

v. Age Limit Minimum age 60 years and upper age limit is 65 years as on 01/03/2022. 

vi. Duration a. For a period of 12 months.  Annual extension can be granted till the 
completion of the project. 

b. The Consultant can be removed at any time by giving one month’s 
notice or the Consultant can also resign from the assignment by giving 
one month’s notice to the competent authority.  If the performance 
of the Sr. Consultant is not satisfactory, NDMA may recommend for 
termination of the contract. 

vii. Fee  As to be decided by Finance Department, Government of West 
Bengal. 

viii. Reporting 
Mechanism 

Sr. Consultant shall report to appropriate authority in State/UT and shall 
maintain co-ordination with NDMA through the Government of West 
Bengal. 

ix. Deliverables/ 
Outcomes 

 Technical Assistance in preparation of the Hazard Risk Vulnerability 
Atlas for the State. 

 Alignment of State Plans and District Plans in accordance with the 
Sendai Framework. 

 Facilitating State/UT Govt. Departments in preparation of their 
Departmental Disaster Management Plan. 

 Coordinating Mock Drills, compiling reports, compiling data during 
disasters, help in organization of joint workshops with States. 

 Compiling and timely furnishing of data and information to NDMA on 
disaster aspects, implementation of NDMA Schemes, and Sendai 
Framework Monitoring indicators. 

 Enhancing disaster preparedness for effective response and to “Build 



Back Better” in recovery, rehabilitation and reconstruction. 

 Help in setting up of the Disaster Data Base at the State and District 
Level. 

 Compile reports for meetings. 

 Collation of reports about the lessons learnt and best practices from 
the State and exchange/sharing of these among the States and 
NDMA. 

 Assist the SDMA in identifying opportunities for mainstreaming 
Disaster Risk Reduction (DRR) in development programmes. 

 Any other tasks assigned by SDMA/NDMA. 

 

2. Precise Statement of Objectives:  Suggest measures for integration of mitigation measures in 

the development plans of State / UT Governments. 

 

3. Outline of the task to be carried out: In addition to the work pertaining to deliverables and 

outcomes of the Scheme, the following tasks are to be performed: 

(a) Support the State Governments in taking measures for implementation of Sendai 

Framework for Disaster Risk Reduction and reporting on the Sendai Framework Monitoring 

Indicators. 

(b) To develop coordination mechanism with the aim of implementing Sendai Framework at 

State and District levels. 

(c) To ensure implementation of Programmes and Schemes of NDMA by States/UTs. 

(d) To help in capacity building and training activates carried out by NDMA. 

(e) Liaison with the SDMAs, Relief Commissioners and other Government Departments dealing 

with Disaster Management. 

(f) Co-ordination with NDMA. 

 

4.  Interview:  Interview of all applicants will be held on 26/02/2022 at 11.00 A.M at Department 

of Disaster Management & Civil Defence, Nabanna 2nd Floor, 325 Sarat Chatterjee Road, Howrah 

– 711102, Room Number – 203. Eligibility of the candidates will be verified during interview.   

 

 

 

 

Joint Secretary to the Government of West Bengal, 
Disaster Management & Civil Defence Department 


